
[image: image1.jpg]LI University
@ Heig hts
BAPTIST CHURCH





FACILITIES USE POLICY

STILLWATER, OKLAHOMA

The purpose of the University Heights Baptist Church campus is first and foremost to provide a place for the worship of God, for the education and development of Christian disciples, for the social fellowship of the congregation, and for the congregation’s hospitality for the community and university as provided in this policy.  While University Heights Baptist Church of Stillwater wants to share the blessing of its facilities with the others in the community, all buildings, parking lots, gardens, playgrounds, or any other area with the property boundaries, which is referred to herein as “the campus” are first and foremost committed to the mission and motives of Christ’s church and congregation.  Therefore, PERMITTED USES are as follows:

WITHOUT CHARGE:
1. Corporate worship

2. Functions, events, meetings, social happenings of UHBC and other bodies or groups affiliated with Southern Baptist bodies.  In some cases, costs and expenses may be requested to be reimbursed which are related to an event sponsored by another Southern Baptist body, e.g. fundraising events, retreats/conferences, etc.

3. Any funeral being conducted or coordinated by clergy appointed to UHBC
WITH CHARGE:
Payment per the attached fee schedule is required at the time the Facilities Usage Application is submitted to the UHBC Pastoral Staff.  Should the requested use be denied per this policy such payment will be refunded. Wedding use is subject to separate policy.

1. Functions, events, meetings, social happenings of other non-profit community, or support groups recommended by the Senior Pastor and the Trustees.

2. Use by any person, whether a member or non-member of UHBC, for activities unrelated to the corporate congregational pursuits of UHBC, e.g. anniversaries, birthdays, receptions, events of honor or recognition, family reunions, or any other gathering of such character.

3. Civic clubs having social improvement as their motive and approved by the Senior Pastor and Trustees.

4. Bodies or groups from other churches, or groups of churches, upon approval by the Senior Pastor and Trustees.
PROHIBITED USE:
Any individual or group that promotes policies in conflict with the Social principles and Ecumenical objectives of University Heights Baptist Church may not use any part of the campus, as provided by the Holy Bible.

No group or individual who poses a threat to our facilities, members, or the general public in any way may use any part of the UHBC Campus.

Any group that engages in practices, behavior, or uses language that would be offensive to the general community of Christian believers may not use any of the facilities of UHBC.

GENERAL RULES GOVERNING USAGE:
UHBC facilities are a gift from God for the use by the congregation in advancing the Kingdom.  ANYONE using the facilities is expected to respect them as such, and particular attention to respect is demanded for those using the place of worship “The Sanctuary.”  Failure to exhibit such respect will result in prohibition of future use.  The following are “specific” expectations for usage:

1. Refundable clean-up deposit is required for non-worship use.
2. No tobacco, alcohol or illegal drug use allowed anywhere in/on any of the UHBC facilities or campus.
3. Any spills or accidental droppings of food anywhere on the campus should be immediately cleaned up by the responsible person, if possible, and if not, a member of the staff of UHBC should be immediately notified.

4. All trash should be placed in appropriate receptacles - both inside and outside of the buildings.

5. Horseplay or antics which may cause injury to persons or property is forbidden and will be disciplined.

6. Running is forbidden in any area of the campus buildings.

7. The UHBC sound booth and equipment is not to be operated or handled by anyone other than UHBC trained sound crew.  

8. Hand-held candles are not allowed in the sanctuary.  Tapers or votives are allowed for weddings or worship events if the carpet below candelabra is covered with a heavy plastic or similar material to prevent wax drips from adhering to the carpet. 

9. Furniture and equipment will not leave the campus for any reason other than worship and fellowship functions.  Folding tables and chairs will not be loaned out for personal use.

10. Sound equipment will not be loaned out.

KITCHEN USAGE
1. Use of the food service facilities is particularly sensitive.  Food preparation equipment can be dangerous and should be operated by those trained in its operation. 

2. All counter top surfaces as well as drainage surfaces, sinks, and related areas should be free from debris, and thoroughly wiped down by any user.

3. All soiled dishes and service ware should be washed, dried and returned to appropriate storage area.

4. Liquids are to be disposed of in sinks, instead of trash cans.  The resulting weight creates difficulty in emptying the cans.

MONETARY OBLIGATIONS
UHBC MEMBERS
Church Fees:

Sanctuary Use:  






$ 75
Fellowship Hall Use:






$ 40
Coffee House (One time Set up and Cleaning Fee): 


$ 50 

East Room:







$ 25
Sound Crew:







$ 50 Per Hour ($50 Min.) 

Weddings:  (Full Church Usage)


Wedding Hostess Required 
· Refer to the UHBC Wedding Policy (Separate document)
All Weddings require premarital counseling
Application Process:

To book an event at UHBC, an application must be picked up from the UHBC Office Monday - Thursday between the hours of 8:30-3:00.  The application must be filled out in full and booking fee paid. 
Event Booking Fee:  (Excluding Weddings*)

A fee of ½ the cost of the facility usage fee is due at time of event booking.  

The final ½ is due 30 days prior to the event. 

*Weddings - Full Church usage - A Refundable Security Deposit of $250 is due at time of facility booking.  The final amount is due 30 days prior to the wedding including separate payments for Sound / Multi-media person and Wedding Hostess. 

Cancellation Policy:

All monies received by UHBC for any event will be fully refunded if event is canceled at least 7 days prior to the event.  There is no refund for cancellations less than 7 days prior to scheduled event.

NOTE:

The Pastoral Staff may, with consent from the Pastor, negotiate use of the facilities at a reduced rate in exchange for service-in-kind by or from the responsible party.  Services rendered would benefit the worship service, church facility and/or the Body of Christ.

MONETARY OBLIGATIONS
NON UHBC MEMBERS

Church Fees:

Sanctuary Use:  






$ 250

Fellowship Hall Use:






$ 150  

Coffee House (One time Set up and Cleaning Fee) 


$ 200

East Room:







$ 75

Sound Crew (Per Hour Fee paid directly to Sound Tech):

$ 100 Per Hour ($100 Min.)


Weddings:  (Full Church Usage)


Wedding Hostess Required  
· Refer to the UHBC Wedding Policy (Separate document)

All Weddings require premarital counseling
Application Process:

To book an event at UHBC, an application must be picked up from the UHBC Office Monday - Thursday between the hours of 8:30-3:00.  The application must be filled out in full and booking fee paid. 
Event Booking Fee:  (Excluding Weddings*)

A non-refundable fee (½ the cost of the usage fee) is due at time of event booking.  

The final ½ is due 30 days prior to the event. 

*Weddings - Full Church usage - A Refundable Security Deposit of $250 is due at time of facility booking.  The final amount is due 30 days prior to the wedding.  

Cancellation Policy:

If cancellation occurs 7 days prior to the event, all monies other than non-refundable usage fee will be refunded.  There is no refund for cancellations less than 7 days prior to scheduled event.
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FACILITIES USAGE APPLICATION

1. The building may only be used with Senior Pastor or Trustee approval.

2. Those requesting use of facilities must adhere to UHBC Facilities Use Policies.  If building is damaged during use and damage exceeds $500, the user will be liable for the additional damage.
3. University Heights Baptist Church will not be liable for any personal injuries incurred during said use of facilities.  __________  (Responsible Party Please Initial)

UHBC Staff -  Please see below and initial

Original Application for Church File   
_________

(Calendar if applicable)
Given to Responsible Party:

Copy of Application

     
_________ 

Copy of Facilities Use Policy

_________

              (Calendar if applicable)

I received and will adhere to UHBC Facility Use Policy and Application agreement.  

Signed by Responsible Party:  ______________________________________________

Event:  						 Date of Event: 			  





Responsible Party: 				 	 Phone #				





Address: 											





Time of Facility Usage:  									





Rooms Booked: 										





Booking Fee: (1/2 of total or amount stated in policy) $____________  Date Paid: 	





Date Remainder of Fee is Due:  				  Amount Due:  $ 		





Facility Approver Signature:  									
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